MEMORANDUM FOR DFAS ROME/TRAVEL

SUBJECT: STATEMENT IN LIEU OF ACTUAL RECEIPTS

1,

DO HEREBY CERTIFY BY THIS STATEMENT THAT RECEIPTS FOR THE

FOLLOWING TRAVEL EXPENSES WERE EITHER INADVERTENTLY MISPLACED, LOST OR DESTROYED AND
HEREBY CLAIM THE FOLLOWING AMOUNT OF $ WHICH CONSISTES OF THE FOLLOWING:

PLACE AN (X) BY THE APPLICABLE EXPENSE BEING CLAIMED

LODGING

RENTAL

AIRFARE

DAILY COST OF LODGING (PLEASE INCLUDE TAX IF APPLICABLE)

DATES OF LODGING
NAME AND ADDRESS OF LODGING ESTABLISHMENT

NAME OF RENTAL COMPANY

NAME OF AIRLINE TAKEN # OF TRAVELERS

DATES OF TRAVEL

NAMES OF TRAVELERS

FROM LOCATION

TO LOCATION

COST OF AIRFARE/RENTAL PER PERSON

PLEASE LIST ANY OTHER MISCELLANEOUS CHARGES CLAIMED HERE

I ALSO CERTIFY THAT NO HIDDEN CHARGES OR CLAIMS ARE ADDED INTO THESE COSTS:

SIGNED
DATE




