
GO GREEN CHALLENGE: TURN OFF HARD COPY DELIVERY IN MYPAYGO GREEN CHALLENGE: TURN OFF HARD COPY DELIVERY IN MYPAYGO GREEN CHALLENGE: TURN OFF HARD COPY DELIVERY IN MYPAYGO GREEN CHALLENGE: TURN OFF HARD COPY DELIVERY IN MYPAY

STEP 1: Start by navigating to the myPay
website. To access, click on the SmartCard
Login button or enter your Login ID and
Password in the Log In module.

STEP 2: Click the Turn On/Off Hard Copy
link for each document such as your LES,

W-2 and IRS Form 1095.*
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Repeat Steps 2 & 3 until all hard copy
delivery documents have been changed to
Electronic Only.

*Note: Your selections may look slightly
different from this example, depending on
the type of pay you receive.

STEP 3: If Current Delivery Method indicates
Electronic Only, no additional action is needed.
You may return to the Main Menu.

If it’s Electronic and Hard Copy, like above,
click “Yes” to change to Electronic Only and
confirm your selection on the next screen. Go
back to the Main Menu once your change has
been confirmed.
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